
 

Computer Basics  

Saturday, Feb 13  OR Mar 12, 10-11:30am 

Are you new to computers, or still trying to find your way around?   Try this class which will cover the 

mouse, keyboard, and windows navigation skills: how to open/close windows, scroll, minimize, maximize, 

find menus and enlarge text.   

 

Beginning Microsoft Excel 
Feb 16 , 6:30-8pm 
In this class, students will create a basic worksheet and learn fundamentals, such as opening, adding 
columns, printing, saving, editing and formatting a file. 
 

Facebook Basics 
Wednesday, Feb 17, 10-11:30am 
 Do you have a Facebook account, but aren’t sure what to do next?  Come learn how to upload pictures, 
use private messaging and connect with friends. Facebook username and password required for class.  If 
you need assistance setting up a Facebook account before the date of the class, contact the Adult 
Services Department at 708.926.7024. 

 

Android Basics 
Saturday, Feb 27, 10-12am 
Discover more about your Android smartphone or tablet – useful for both beginners and seasoned users. 
Learn what makes Androids unique, and how to customize your device to get more done and have more 
fun. Please bring your Android to class, if possible. 
 

Beginning Microsoft Word  

Wednesday, March 16, 10:00-11:30am 

This session will introduce the fundamentals of Word: creating, saving, and printing, as well as entering 

and formatting text, copying/pasting, and inserting graphics. 
 

Skype Basics: A Demonstration 

Thursday night, March 24 from 6:30-8:30 

With Skype, you can video-call friends and family at no charge. Learn how to sign up for Skype, and make 

calls from your computer or mobile device. This lecture-style presentation will also review several other 

video chat apps, including Apple FaceTime, Google HangOuts, and Facebook Video Calling.  
 

Mail Merge 
Saturday, April 2 from 10-11:30am 
Learn how to use the Mail Merge function in Microsoft Word to create mailing labels, envelopes, form 
letters and more to send to business contacts and friends.  This is a great tool if planning a wedding or 
other event.  Basic Word skills and computer skills required. 
 

Raspberry Pi Demonstration 
Saturday, April 9, from 10-11:30am 
Raspberry Pi is a small, lower-cost computer that you can plug into a monitor, keyboard and mouse. Come 
see how it works, and how you can program it to create games and DIY projects. 
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